
Province of Laguna      

Municipality of Los Baños   

The Special and Science and Nature City      

BIDS AND AWARDS COMMITTEE 

 

  
CHECKLIST OF ELIGIBILITY ENVELOPE REQUIREMENTS 

FOR GOODS 
 

This document certifies that the Class “A” Documents are complete, current and updated.  
Presence of this documents shall forego the checking of the Class “A” Documents or all 
requirements listed under Legal, Technical and Financial Documents. 

NOTE: In the case that the eligibility documents listed in the Annex A of the PhilGEPS Certificate 
of Registration of Membership are expired the current and updated of the same shall be attached 
in the bidding documents. 

Class “A” Legal Document 

1. “Annex A” Philgeps Certificate of Registration 

a. Registration certificate from SEC, DTI for sole proprietorship, or CDA for cooperatives, or 
any proof of such registration as stated in the Bidding Documents;  

b. Mayor’s Permit issued by the city or municipality where the principal place of business of 
the prospective bidder is located; and 

c. Tax Clearance per Executive Order No. 398, Series of 2005, as finally reviewed and 
approved by the BIR. 

Class “A” Technical Documents 

1. Statement of the prospective bidder of all its ongoing government and private contracts, 
including contracts awarded but not yet started, if any, whether similar or not similar in nature and 
complexity to the contract to be bid; and 

2. Statement of the bidder’s Single Largest Completed Contract (SLCC) similar to the contract 
to be bid, except under conditions provided for in Sections 23.4.1.3 and 23.4.2.4 of the IRR, within 
the relevant period as provided in the Bidding Documents in the case of Goods. 

Class “A” Financial Documents  

1. The prospective bidder’s audited financial statements, showing, among others, the 
prospective bidder’s total and current assets and liabilities, stamped and received by the BIR or 
its duly accredited and authorized institutions, for the preceding calendar year which should not 
be earlier than two (2) years from the date of bid submission; and 

2. The prospective bidder’s computation for its Net Financial Contracting Capacity (NFCC).  
However, in the case of procurement of Goods, a bidder may submit a committed Line of Credit 
from a Universal or Commercial Bank, in lieu of its NFCC Computation. 

and Class “B” Documents 

1.  Valid Joint Venture Agreement, (JVA), in case the joint venture is already in existence.   

In the absence of a JVA, duly notarized statements from all the potential joint venture partners 
should be included in the bid, stating they will enter into and abide by the provisions of the JVA in 
the event that the bid is successful.  Failure to enter into a joint venture in the event of a contract 
award shall be ground for the forfeiture of the bid security. 

Each partner of the joint venture shall submit their respective PhilGEPS Certificates of 
Registration in accordance with Section 8.5.2 of the IRR.  The submission of technical and 
financial eligibility documents by any of the joint venture partners constitute compliance.  
Provided, that the partner responsible to submit the NFCC shall likewise submit the Statement of 
all of its ongoing contracts and Audited Financial Statements. 

 
 
 
 
 



 
 
 
 
 
 
 

CHECKLIST OF TECHNICAL ENVELOPE REQUIREMENTS 
FOR GOODS 

 

This shall contain the following information/documents and shall be opened only if the bidder has 

been declared eligible to bid by the Bids and Awards Committee. 

 

1. Required Bid Security, any of the following: 

a. Cash or Cashier’s/Manager’s Check Issued by a Universal or Commercial Bank equivalent 
to two (2%) of the Approved Budget for the Contract (ABC); or 

b. Bank draft/guarantee or irrevocable letter of credit issued by a Universal or Commercial 
Bank: Provided, however, that it shall be confirmed or authenticated by a Universal or 
Commercial Bank, if issued by a foreign bank equivalent to two percent (2%) of the ABC; 
or 

c. Surety Bond callable upon demand issued by a surety or insurance company duly certified 
by certified by the Insurance Commission as authorized to issue such security equivalent 
to five percent (5%) of the ABC; or 

d. Bid Securing Declaration  
 

2. Technical Specifications; 

 

3. Statement of production/delivery schedule; 

 

4. Manpower requirements, if applicable;  

 

5. After-sales service/parts (state warranty, guarantee, replacement period etc.), if applicable;  

 

6. Notarized Omnibus Sworn Statement in accordance with Section 25.3 of the IRR; 

 

7. Certification as to the reciprocity for foreign bidders for the procurement of Goods, based on 

the Guidelines in the Determination of Eligibility of Foreign Suppliers, Contractors, and 

Consultants to Participate in Government Procurement Projects; 

 

8. In case of procurement of medicines, other documents/materials with other non-discretionary 

criteria and requirements as stated in the Instruction to Bidders 

 

a. Original Certified True Copy of BFAD License to operate 

 

Note: The winning bidder shall submit during the Post-Qualification the following documents as 

stated in the Special Conditions of Contract: 

 

a. Original Certified True Copy of Updated CPR; and 

 

b. Authorization from the Manufacturer that the Distributor is authorize to sell their product 

 

 

 

 

 

 

 

 



 

 

 

CHECKLIST OF FINANCIAL ENVELOPE REQUIREMENTS 
FOR GOODS 

 

This shall contain the following information/documents and shall be opened only if the bidder has 

complied with the requirements in the Technical Envelope. 

 

1. Bid Form for the Procurement of Goods pursuant to Sections 17.1 (h) and 25.8 of the 2016 

revised IRR, including bid prices indicated in Sections 32.2.2 and 32.2.3 of the same IRR; 

 

2. Price Form or Price Schedule for the Procurement of Goods as stated in Section 17.1 (h) of 

the 2016 revised IRR; and 

 

3. Duly signed bid prices in the Bill of Quantities 

 


